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Summary of your background
Personal marketing piece to document and highlight your achievements
To encourage someone to interview you
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The contact information you provide 
identifies you to potential employers.  
Make sure the following are 
professional: 

‐Email address ‐ Voicemail message
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How does your virtual identity position you?
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Can be a course listing…
…OR a highlight of projects and assignments that highlight skills relevant to your career
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Keep in mind:
Verb tense, action statements, 
specificity
Results & achievements; quantify if you 
can
Transferable skills – again, think of your 
reader
Keep formatting logical, listing 
experiences in reverse chronological 
order
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Other section headings can include:  not an exhaustive list
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